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	1. [bookmark: _Toc431890815]WELCOME AND INTRODUCTIONS – JOHN KAY

	Meeting called to order by John Kay at 3:38PM EDT.  All attendees introduced themselves.


	2. [bookmark: _Toc431890816]REVIEW/APPROVAL OF 2014 INTERIM MINUTES  – TODD LEGETTE

	Minutes from Interim Meeting were approved as published.


	3. [bookmark: _Toc431890817]EXECUTIVE COMMITTEE MEETING REPORT – TODD LEGETTE

	The Executive Committee met on Sunday at 4:00 PM with 16 members present.  Discussed changing the name of the conference to Pulp, Paper and Forest Industries Conference in order to attract new members to the conference.  Other items discussed will be part of the main committee meeting agenda.


	4. [bookmark: _Toc431890818]TREASURER’S REPORT

	Not available.


	5. [bookmark: _Toc431890819]STANDING COMMITTEE REPORTS

	a. [bookmark: _Toc431890820]MEMBERSHIP UPDATE – Solicitation of New Members – JOHN KAY

	Our current committee membership is XX.  Since the interim meeting in October we have had the following changes in membership:

Two members retired or resigned:
· Alan Lowe
· Chuck Mozina

The interim committee and subcommittee meetings held last October were conducted via telephone conferencing.  Participating in the interim meeting via conference call, we had:
· 27 members
· 13 excused absences

We currently have no applications pending.

At this year’s annual meeting last June we had 140 attendees, 16 guests program participants, and 62 tutorial students.

Forty-six members are at a member grade of Senior Member or higher.
The job sector distribution of our membership is as follows:
· 53 vendors
· 18 consultants
· 23 mill people
· 2 academic
· 2 retired

Report submitted by John A. Kay.

Membership attendance report and roster is in Appendix H & I.

	b. [bookmark: _Toc431890821]CONTACT LIST REPORT – JOHN KAY

	It is my pleasure to provide the following report,

I used the registration list from the Atlanta committee and reconciled that data to the master mailing list. I also updated the data based on the mark ups of the mailing list documents displayed at the 2014 conference. With the help of Duncan Rhodes, we did an email check and scrubbed out or correct many email address. 

The following is an update and report,

Total Entries as of 2014 conference		        1952

Entries removed this year			        1398 
[No attendance since 2007 and/or no valid email]

Added in 2014/2015 to-date			            83

Active* with Email address			          606		
*- Have attended at least one conference in the last 8 years. 

Total Entries after data cleansing	                        606	

Approximately 76 entries are marked for removal this coming year (no attendance for the last 8 years AND no valid email address.

Respectfully submitted, John A. Kay

	c. [bookmark: _Toc431890822]FELLOWS NOMINATIONS – JOHN KAY

	I am honoured to say, Warren Hopper has been re-submitted, for consideration again this year. Thanks to Larry Thomas for re-submitting Warren. 

Unfortunately, we could not find enough IEEE Fellow references for Stan Merritt to be re-submitted. This is very disappointing for me and this highlights a critical aspect of submitting nominations early enough in one’s career. We will attempt again next year, if Stan is willing to allow for the resubmission.
  
The IEEE Fellows Review Committee does not issue their report in late November so we will not know until next year’s conference if Stan and Warren were successful. Any news of elevations submitted by our committee will be announced by way of an email to our distribution list.  Best of luck to both our candidates.

The Fellows Program was established to recognize and honour outstanding members for their significant accomplishments in the advancement or application of engineering, science, and technology and for their contributions to the mission of the IEEE. 

IEEE Fellows are an elite group from around the globe. The IEEE looks to the Fellows for guidance and leadership as the world of electrical and electronic technology continues to evolve. The total number of Fellow elevations, in any one-year, does not exceed one-tenth of one percent of the total membership.

To be considered for nomination, 
You must hold a Senior Member grade at the time the nomination is submitted and shall have been a member in good standing in any grade for a period of five years or more preceding 1 January of the year of elevation. If you’re not a senior member it’s time to also consider an application.

You also need a nominator who does NOT need to be a Fellow.

You need a minimum of 5 and a maximum of 8 current Fellows to act as your references. 

Nominations can be submitted for our committee members with sponsorship from this technical committee, or through the other various IEEE IAS Societies.

[bookmark: _GoBack]Nominations will be accepted for the IEEE Fellows class of 2016 up to the deadline of 1 March 2016. If you believe someone from within the ranks is worthy of this nomination, please speak to me. It would be an honour for me to assist in the nomination process. The sooner this process begins the better. The online nomination forms should be completed and submitted by February. This seems like a long way off but it’s always best to start the planning now. 
 
Respectfully Submitted, John A. Kay

	d. [bookmark: _Toc431890823]AWARDS/MAGAZINE AND TRANSACTION SUBMITTALS – CHRIS HERON

	Chris Heron is the new Paper Awards Chair.  It was suggested that the committee should have a formalized record of the actual cash value for each of the three awards - 1st, 2nd, and Mill papers. 

	e. [bookmark: _Toc431890824]PUBLICITY – DON LANSER

	A summary of the 2015 PPIC conference will be sent to Lanny Floyd for submission to the IAS magazine to help promote the 2016 PPIC. We submitted a similar article from the 2014 conference for the March 2015 IAS magazine. We can attach a picture to include with the article. We should discuss the timing of the submission for IAS to get the best bang to help promoting the 2016 conference. 

	f. [bookmark: _Toc431890825]PPIC AWARDS NOMINATION – RORY JOHNSON

	Marcelo Valdez was the recipient of the 2015 PPFIC Meritorious Engineering Award.  He was recognized at the 2015 Conference luncheon for his accomplishments.  At the June Conference we started the process to identify deserving individuals for the 2016 Meritorious Engineering and Service Awards.  They need to be nominated by someone in the IEEE by the interim meeting in October.  There is information in the PPFIC operating guide as to the qualifications for the nominees and a format for the nomination.  Please contact me by email at rory.johnson@weyerhaeuser.com and I can send you all of that information if you don’t have it.  I believe that there are good candidates out there so please look around and especially think of those that have contributed a great deal in the past but may not be as active now for nomination. 


	6. [bookmark: _Toc431890826]LIASON REPORTS

	a. [bookmark: _Toc431890827]IEEE/IAS – DAVE DUROCHER

	The PPIC continues to remain very active and visible at the IAS Executive Board level. Current active members of the IAS Board who are also active in the PPIC include Dave Durocher – IAS President, Blake Lloyd – IAS Past President, John Kay – IAS Process Industries Department Chair and John Malinowski – IAS Member at Large. This year the IAS is celebrating its 50th Anniversary and has also hired a new Executive Director Patrick McCarren, who works from the IEEE HQ office in Piscataway NJ.    

	b. [bookmark: _Toc431890828]TAPPI – BURT JUDSON

	The “Drives CIG” (Common Interest Group) of the TAPPI Process Control Committee presented the “Drives Short Course” as a Tutorial at the conclusion of last year’s IEEE Conference in Atlanta.  It was a day and a half long (all day Thursday and Friday morning) and very well attended, some twenty-seven (27) men and women (including the half dozen instructors).

The profits, after expenditures were covered, were split equally between TAPPI and the IEEE Conference.  Some folks have asked when the “Drives Short Course” will next be presented.  That is a good question as formal plans and a date have not been scheduled at this time.  I would expect it might again be held as a Tutorial at a future IEEE PPIC, as that has proven to be very successful the past several times offered.

While Walt Jones and I have been the sponsors / organizers of the “Short Course” the past several times presented; Bob VanLieshout (Engineering Mgr. of the Paper Group for Rockwell, in Mequon WI) has agreed to continue the effort (as organizer) since Walt and I are now both retired.  I expect the staff of instructors will continue much the same as in the past.

That concludes my report for the TAPPI Drives CIG! 

	c. [bookmark: _Toc431890829]IEEE STANDARDS PROJECTS COORDINATION – JOHN MALINOWSKI

	Several of the standards committees meet with PCIC.  The standards committees meet Saturday and Sunday prior to the conference.  A new standards group is being formed for Repair Standards.

	d. [bookmark: _Toc431890830]IEEE ELECTRICAL SAFETY WORKSHOP – LARRY THOMAS

	2015 Electrical Safety Workshop (ESW) was held in Louisville, Kentucky.  The ESW wrap up report states that 517 were in attendance from 18 different countries including Dave Durocher, Dennis Neitzel, and John Kay from the PPIC.

Twenty two technical papers were presented along with five case studies, six tutorials and nineteen focus presentations.  The workshop also included a three hour manufacturing expo and three different Standards development meetings.

The 2016 workshop will be held in Jacksonville, Florida March 7th thru March 11th.


	7. [bookmark: _Toc431890831]OPERATING SUBCOMMITTEE REPORTS

	a. [bookmark: _Toc431890832]PROCESS CONTROL, ENGINEERING, MAINTENANCE AND CONSTRUCTION (PCEMC)

	See Appendix B

	b. [bookmark: _Toc431890833]POWER DISTRIBUTION SYSTEMS (PDS)

	See Appendix C

	c. [bookmark: _Toc431890834]TRAINING, SAFETY, STANDARDS AND CODES (TSSC)

	See Appendix D

	d. [bookmark: _Toc431890835]DRIVES AND CONTROL SYSTEMS

	See Appendix E

	e. [bookmark: _Toc431890836]FOREST PRODUCTS (FPC) AD HOC

	See Appendix F

	8. [bookmark: _Toc431890837]MILWAUKEE CONFERENCE REPORT

	John Malinowski and Carole Cellarius are the Conference co-Chairs.  We are having a good conference.  180 Registrations.

	9. [bookmark: _Toc431890838]FUTURE CONFERENCES – JOHN MALINOWSKI

	a. 2016 Austin, TX
b. 2017 Portland, OR
c. 2018 Colonial Williamsburg, VA

	10. [bookmark: _Toc431890839]TECHNICAL PAPERS – GREG DREWISKE

	For the 2014 Program:
Papers = 27
Panel = 1
New Product Presentations = 7
Tutorials = 2
TAPPI Drives Short Course

Carryover to 2015:
Papers = 4
Panel = 1

Preliminary count for 2015:
A = 4
B = 18
C = 25
D = 7
E = 12
Tutorials = 6
Panels = 3


	11. [bookmark: _Toc431890840]OLD BUSINESS

	a. New Paper Awards Chair/Associate Editor – John Kay
Chris Heron is the new Paper Awards Chair / Associate Editor.  Congratulations, Chris.
b. Rooks Student Intern & Young Engineers– Greg Drewiske
We had 3 Rooks Students and 5 Young Engineers at the conference.  Expenses should be within budget.


	12. [bookmark: _Toc431890841]NEW BUSINESS

	a. New Sub-Committee Chairs – John Kay
The new sub-committee chairs are:
· DCS – Mark Zawadzki
· PCEMC – Mike Tribe
· PDS – Craig Wester
· TSSC – Nehad El-Sherif
Their two-year terms begin on July 1, 2015
b. Conference Name Change – John Kay
The full technical committee, of which your subcommittee is a part of, is still called the Pulp & Paper Industry Technical Committee (PPIC).
Starting in 2016, our annual conference will be called the IEEE IAS Pulp, Paper & Forest Industries Conference (PPFIC).
c. Interim Meeting Feedback (WebEx)– John Kay
The feedback on having the interim meetings via WebEx has been positive but participation was very low for some of the sub-committees.  Therefore, the interim meetings will be held via WebEx again this year hopefully with improved participation.    
d. Update/Change to the Jim Rooks Intern Funds – Dave Durocher
Recommend to create a new program called “James A Rooks Memorial Grant Fund” to expand the scope to include more than just interns.  The original fund was to be depleted yearly.  The new fund will not be depleted.  The change will be communicated to all who have contributed to the original fund.  Maximum spend will be 5% of previous 3 year balance.
e. Open Position on Committee – John Kay
Membership Chair, David Frame, has resigned to go back to school to earn a PhD. Roly Roberge has been appointed to be our Membership Chair.  Congratulations, Roly!


	13. [bookmark: _Toc431890842]ADJOURN

	Meeting adjourned at 5:10 PM EDT.





	[bookmark: _Toc431890843]APPENDIX A - FULL COMMITTEE MEETING AGENDA

	[bookmark: _Toc199661108]IEEE PULP & PAPER INDUSTRY FULL TECHNICAL COMMITTEE 
June 16th (Tuesday) 2015
SHERATON MILWAUKEE BROOKFIELD HOTEL
3:30 PM to 5:00 PM Central Time
	1 - Welcome & Introductions
	John Kay

	2 - Review/Approval of 2014 Interim Minutes of Interim Meeting
	Todd Legette

	3 - Executive Committee Report
	Todd Legette

	4 - Treasurers Report/Conference Audits
	Todd Legette

	5 - Standing Subcommittee Reports:
	

	a.  Membership Update- Solicitation of New Members
	John Kay

	b.  Conference Contact List
	John Kay

	c.  Fellows Nominations
	John Kay

	d.  2014 Paper Awards, Magazine and Transactions Submittals
	Chris Heron

	e.  Publicity
	Don Lanser

	f.  PPIC Awards & Nominations
	Rory Johnson

	6 - Liaison Reports:
	

	a. IEEE-IAS Executive Committee Update
	Dave Durocher

	b. TAPPI
	Burt Judson

	c. IEEE - Standards Update
	John Malinowski

	d. Electrical Safety Workshop
	Larry Thomas

	7 - Operating Subcommittee Reports:
	

	a. PCEMC
	Felix Nepveux

	b. DCS
	Don Grey

	c. PDS
	Todd Legette

	d. TSSC
	Dennis Neitzel

	e. FPC (Ad Hoc)
	John Malinowski

	8 - Milwaukee Conference Report
	John Malinowski/ 
Carole Cellarius

	9 - Future Conferences
	

	a. 2016 
	Lana DeLeon

	b. 2017 and beyond
	John Malinowski

	10 – Milwaukee Conference Technical Program Report
	Greg Drewiske

	11 - Old Business
	

	a. New Paper Awards Chair/Associate Editor
	John Kay

	b. Rooks Student Intern & Young Engineers
	Greg Drewiske

	12 - New Business
	

	a. New Sub-Committee Chairs
	John Kay

	a. Conference Name Change
	John Kay

	b. Interim Meeting Feedback (WebEx)
	John Kay

	c. Update/Changes to the Jim Rooks Intern Funds
	Dave Durocher

	d. Open Position on committee
	John Kay

	e. Committee Process Improvement Meetings
	John Kay

	Adjourn Full Interim Committee Meeting on or before 5:00 PM
	








	[bookmark: _Toc431890844]
APPENDIX B - PROCESS CONTROL, ENGINEERING, MAINTENANCE AND CONSTRUCTION SUBCOMMITTEE

	Industrial Applications Society
 Pulp and Paper Industry Committee
Process Control, Engineering, Maintenance & Construction Meeting
June 16, 2015


Meeting Start:  		12:20 PM

Meeting Adjourned:	2:30 PM

Sub Committee Chair:	Felix Nepveux

Recorded by:  		Mike Tribe

Total Attendees:	16	
Members:                   8
Dave Durocher
Burt Judson		
Blake Lloyd
Wayne Michlig
Felix Nepveux
Roly Roberge
Mike Tribe
Joseph Waters

Guests:  8
Samuel Coley
Jim Collier
Dan Egan
Brandi Gerschutz
Michael Harrington
Kevin McFeaters
Andrew Parkin
Matthew Swallow		
	
· Introductions were made and a list of the PCEMC members was circulated for attendance and updates.
· Guests were invited to sign up for IEEE/IAS/PPIC/PCEMC membership.  Dave Durocher will send out sign up forms for interested guests.
· Felix will send out minutes from the interim meeting to anyone who wants them.
· There will be a motion made in the General Committee meeting to change the name of the conference to IAS Pulp, Paper & Wood Industries Technical Conference.  This was initially proposed in the PPIC Executive Meeting on Sunday.
· WebEx will be used for this year’s PCEMC Interim Meeting in October.  The date of the meeting will be determined soon and circulated to PCEMC members.

· The interim meeting will be held as a WebEx webinar TBD.  Details will be made available as soon as they are known.  Mike Tribe will send out information to all committee members.

· The 2016 PPIC conference will be held in Austin, TX. Future conference will be held in: 2017 Portland, OR, 2018 Williamsburg, VA, 2019 ???

· Dave Durocher solicited help for reviewing papers.  Dave will send out guidelines for paper reviewers.  Mike Tribe will ensure that all the info is copied to all committee members.  Mike will also communicate where on the PPIC website this information can be found.

· Mike Tribe noted the need to promote more papers on instrumentation and process control out of this committee.

· New papers on power quality monitoring, energy use and MES (Manufacturing Execution Systems) were discussed.

· Alan Watson will be the paper review for the coming year.

· Mike Tribe will be the PCEMC subcommittee chair for 2016/2017.  We will need to find a vice-chair for this term.  Roly Roberge offered to help out if needed.

· Technical Paper Status for this committee: 
		1	A   Papers
		5	B   Papers
		6	C   Papers
		4	D   Papers
		4	E   Papers
		20	Total Papers

		0	Panel Discussion
		0  	Tutorials

· The meeting was adjourned at 2:30pm.

Respectfully submitted,
Mike Tribe



	





	[bookmark: _Toc431890845]APPENDIX C - POWER DISTRIBUTION SYSTEMS SUBCOMMITTEE


ANNUAL CONFERENCE MEETING MINUTES
SHERATON MILWAUKEE BROOKFIELD HOTEL - BROOKFIELD, WI

Meeting Date:	June 16, 2015


15 of 35
Meeting Start:	12:15 pm
Meeting Adjourn:  1:30 pm	


Recorded by:		Todd Legette

Total Membership:	31		


Members Present:  16
1. Richard Brinton
2. Christopher Burnette
3. Jay Das
4. Pete Famighetti
5. Richard Field
6. Jim Gibson
7. Philip Kimbrell
8. Todd Legette
9. Jim Phillips
10. Rich Schaefer
11. Terrence Smith
12. Marcelo Valdes
13. Craig Wester
14. Alex Wu 
15. Robert Yanniello
16. Jim Zayechek

Members Excused: 9
1. Monte Artz
2. John Levine
3. David Mabius
4. Stan Merritt
5. Chuck Mozina - Retiring
6. Walter Simpson
7. Glenn Smith
8. Bill Vilcheck
9. Stan Zakharin

Members Unexcused: 6
1. Warren Henson
2. Jeff Hill
3. Anthony Locker
4. David Mazur
5. Howard Moudy
6. Mark Obenhaus

Guests present: 6
1. Jeff Glennery
2. Dane Zellers
3. Dave Shipp
4. Jack Hakkola
5. Gary Ottaviano
6. Jeff Blichmann

Potential New Members: 8
1. Jordan McCrory
2. Rahul Rajvanshi
3. Tom Hawkins
4. Chris Scott
5. Brad Bouchonville
6. Gabe Porter
7. Steve Doman
8. Tyler Williams




Members Transferred: 0

Resignations: 0

Meritorious Award Nominees: None

2016 Paper Grader:	 Rich Schaefer and Marcelo Valdes
[bookmark: _Toc431890846]Introduction
Todd Legette (Chairman), welcomed all to the PDS Subcommittee annual meeting. Each member introduced himself or herself and attendance was taken. Updates have been forwarded to John Kay.
[bookmark: _Toc431890847]Subcommittee Meeting Minutes
During the Executive Committee Meeting, the October Interim Meeting Minutes were unanimously approved.

The two-year term of Todd Legette ends on June 30, 2015 and Craig Wester will become the new PDS Chairman on July 1, 2015.  

The 2015 full committee interim meeting will be conducted via a webinar again this year.  The date and time for this webinar will be announced later.  Please plan to attend.

The paper submission milestone dates will be published once they are confirmed.  
[bookmark: _Toc431890848]New Business: 
The list of proposed papers was reviewed and updated with changes.  New paper topics were discussed.  The list submitted to the General Committee was:


5	A   Papers
3	B   Paper
4	C   Papers
0	D   Papers
0	E   Papers
12	Total Papers
0	Panel Discussions
2	Tutorials (4 hours)



Refer to the attached PDS Subcommittee Paper Status spreadsheet for detailed information.

Future Conferences will be:
2016 – Austin, TX 
2017 – Portland, OR
2018 – Colonial Williamsburg, VA

Please contact the writer with any comments or corrections.

	[bookmark: _Toc431890849]APPENDIX D - TRAINING, SAFETY, STANDARDS AND CODES SUBCOMMITTEE

	
ANNUAL MEETING
JUNE 16, 2014 – Milwaukee, WI 

MINUTES

	
Recorded by:	Dennis Neitzel, TSSC Subcommittee Chair

Members Present:  	Dennis Neitzel
	Larry Thomas
	Daleep Mohla
	Jim White
	Bryan Gunter
	Nehad El-Sherif
	
	  
	Total: 6

Members deleted 
from Roster:	
	Raymond C. Daich
	Alvin L. Havens
	James C. Williams
		
	Total: 3

Members with an	
Unexcused Absence:	
	D. Ray Crow

	Total:  1
	

Guests:	Mike Lang 
	Lori McCloud 
			
	Total:  2

Introductions

The meeting was called to order by Dennis Neitzel at 12:25 pm.  

All attendees and guests introduced themselves.  Attendance was taken with corrections made to contact information.
Announcements 

Open positions and assignments on TSSC include the following:

· Vice Chair for TSSC
· Secretary for TSSC
· TSSC Paper Grader and alternate for 2016 Annual Conference
· Bryan Gunter

Notice that if you miss two consecutive meetings you are dismissed from the TSSC Subcommittee.

If you would like to join the TSSC subcommittee, contact Alan Lowe (alan.lowe@ieee.org) to complete the official PPIC membership form.

Award nominations will be due at the Interim meeting in October.  If you would like to nominate someone for the Meritorious Service or Engineering Awards, please submit a nomination form.  The nomination form, as well as a description of the evaulation criteria for each award, can be found in the PPIC Operating Guide, Appendix D.  The Operating guide is available at the committee website:  http://pulpandpapercommittee.com. 

The date for the Interim meeting via Internet:

· PPIC Executive Committee Meeting (TBD)
· TSSC Subcommittee Meeting (TBD)
· PPIC General Committee Meeting (TBD)

Future PPIC Conferences dates and locations

· 2016 PPIC Conference will be in Austin, TX
· 2017 PPIC Conference will be in Portland, OR
· 2018 PPIC Conference will be in Williamsburg, VA

General Business

Paper Grader
Thanks to paper grader Dennis Neitzel for representing TSSC as a paper grader at PPIC 2015!  

Papers, Panels, & Tutorials

Authors, sponsors, and reviewers of papers and tutorials should utilize the Authors’ Guide and checklists on the committee website: http://pulpandpapercommittee.com. 

· From the menu on the left select Future Conferences  Authors’ Guide.  
· From the same menu select Future Conferences  Upcoming Conferences to access the link to the Review, Sponsor, and Tutorial & Panel checklists.
Papers:

[image: ]

Tutorials:

No tutorial proposed for the 2015 conference
 

Paper and Tutorial templates, guidelines, and milestones will be sent out to all authors by the Chair, Nehad El-Sherif


The following table summarizes the count of papers, panels and tutorials for the 2015 PPIC conference:

	
	A
	B
	C
	D
	E

	Papers
	3
	1
	3
	1
	1

	Tutorials
	0
	0
	0
	0
	0

	Panel
	0
	0
	0
	0
	0

	Special Presentation
	0
	0
	0
	0
	0



[image: ]

Schedule for 2015 papers will be in the Authors’ Guide (currently under revision).  The tentative schedule follows:

· Oct. 	Rough drafts submitted for review
· Nov. 	Initial reviews back to authors
· Jan. 	Final draft ready for 2nd review
· Feb.	Second reviews back to authors
· March	Final manuscript to program chair

The TSSC chair will send periodic reminders to sponsors. Sponsors are responsible for following up authors and reviewers to ensure that paper deadlines are met. 

[bookmark: _Toc431890850]New Business & Discussion

· Recommend to PPIC Executive Committee to sponsor an IEEE standard for safety installations for the pulp and paper industry 
· Control question time – limit time to only one question, then the person goes to the back of the line for a second question, if there is time
· More papers or case histories from Mill people – problems, concerns, incidents, etc.

[bookmark: _Toc431890851]Adjournment

The meeting was adjourned at 2:30 pm.

Distribution of Minutes

Subcommittee members and guests, Committee Secretary, Committee Membership Chair.  





	[bookmark: _Toc431890852]APPENDIX E - DRIVES AND CONTROL SYSTEMS SUBCOMMITTEE

	INDUSTRY APPLICATIONS SOCIETY
PULP & PAPER INDUSTRY COMMITTEE
DRIVES AND CONTROLS SUBCOMITTEE
2015 ANNUAL MEETING MINUTES

Meeting Date:	Tuesday, June 16, 2015
Meeting Started:	12:30 PM
Meeting Adjourned:	2:00 PM
Chairman:	Don Grey
Vice Chairman/Secretary:	Mark Zawadzki
Total Members:	39
Members Present:	14
Members Excused:	7
Members Not Excused:	18
Guests:	15 (Three Guests asked to be added to the committee)

Introduction
· Members and guests introduced themselves
· Attendance / Membership List passed around and annotated

Announcements
· Antitrust Announcement was read.
· Reminder committee remembers need to keep IAS membership up-to-date.  
· Reminder to utilize an IEEE alias for your e-mail address.  That will simplify keeping track of you in the event you change jobs or Internet providers.  Info at www.ieee.org.  
· Announced to mark on attendance sheet if want to join DCS committee

Old Business
· Review of DCS Minutes from interim Meeting:  Minutes approved as sent.
· Future Conferences and Conference Chairs are scheduled as follow:
2016	Austin, TX				Lana DeLeon
2017	Portland				Open
2018	Williamsburg				Open

New Business:
· Paper Reviewers for 2016.  Duncan Rhodes, Steve Pittman 
· Interim meeting
Interim meetings will be handled by Web based meetings.   
DCS Meeting will be held on Tuesday, September 30, 2014 at 11 am Eastern – to be set up by Mark Zawadzki
· 2016 DCS Chair: Mark Zawadzki, Vice Chairman/Secretary: Steve Ptttman
· John Malinowski nominated for Meritorious Service Award 2016 pending operating guide changes allowing one person to receive two awards.  
· Reviewed Sponsor, author and reviewer responsibilities.
· Reviewed classification of papers.

Review of Papers:
· Sponsors should review Technical Papers for correct format.  See attached spreadsheet
· Paper count is:
Level		2016	2017	
A		0	0	
B		9	0	
C		2	2	
D		0	0	
E		1	2
Tutorial		2	1	
Panel		1	0	


Appendix A – Classification and Schedule of Papers

The criteria for paper classification are as follow:
Class A:	Paper has a sponsor, a committed author, an abstract, and a rough draft in hand, ready for    review.
Class B:    Paper has a sponsor, a committed author, and abstract in hand.
Class C:    Paper has a sponsor and a committed author.
Class D:    Paper has a sponsor and an identified author.
Class E:    Paper has a sponsor.
The approximate schedule for papers is as follows (final schedule to be posted on the website (www.pulpandpapercommittee.com):  
Please note below dates are approximate.  Exact dates will be emailed when posted on the Schedule. 
· TBD	Author Data Sheets to Program Chair
· TBD	Interim Meeting. Rough drafts available for reviewers.
	Author kits to authors (sent by sponsors)
· TBD	Author Guide is posted on website
· TBD	Reviews of rough Drafts due.
· TBD	Final drafts to reviewers  (sent by sponsors)
· TBD	Review of final drafts due.  
	Copyright transfer form, Author's Data & Release forms sent to Program Chair.
· TBD	Final manuscript sent to Program Chair.
· TBD	Manuscripts sent to printer.
· TBD	Acknowledgment and schedule sent to authors.
· TBD	Bound copies of record sent to Conference Chair.
· June 12, 2016	2016 IEEE Conference Austin, TX

Sponsors should make sure that the sub-committee chairmen get a copy of the author’s data sheets and a copy of the Abstract.  Reviewers should check the official guide to make sure that their role is understood.  It is the responsibility of the reviewer to check the paper’s accuracy, not to be the editor.   The guide is available on the website.  It is important that the sponsor not only coordinates the reviews of the paper, but also checks the presentation itself to make sure it conforms to IEEE guidelines, especially in the area of avoiding any commercialism (including company logos on template except for title page).  Since the presentations are all in PowerPoint, they can be easily sent from the author to the sponsor or placed on the Pulp and Paper FTP site.   It is a requirement that all authors / presenters register for the Conference, even if it is for only one day.  This is also true for New Product Presenters.
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	June 16,2016 Forest Products Ad-hoc Subcommittee

The group met and had the following attendees:

John Kay
Rory Johnson
Guy Miller
John Malinowski

Our subcommittee met and basically took our list of papers in development and updated it to reflect those that still has an author. Then they were to be offered to other subcommittees (see column A) and the list sent to Greg Drewiske for distribution.

The FPS subcommittee is dissolved and awaiting reassignment to serve whatever future function John Kay decides. Some members may move to other subcommittees.







	[bookmark: _Toc431890854]APPENDIX G - CHECKLISTS FOR AUTHORS AND PAPER SPONSORS

	
These checklists were created in 2010, by John Kay, to assist sponsors, authors and tutorial sponsors/presenters to insure they understand their roles in the creation, completion and presentation of a technical paper to be presented during a future IEEE Pulp & Paper Conference. They are located on the committee website for use by all. 

PLEASE INSURE YOU ARE FOLLOWING THE THESE CHECKLISTS!

The content of some papers, from some previous conferences, have had some weak areas including incorrect formatting of the papers. Please use these guides as a reminder and aid in Sponsoring, Reviewing and Tutorial preparation.

Website: http://sites.ieee.org/ias-pulpandpapercommittee/author-resources/
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